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Hagansnukam TeppHTOpUANbHEIX

opranos MBJ] Poccuu
Ha OKPYKHOM, ME)KPErHOHA/ISHOM _

MUHHUCTEPCTBO
BHYTPEHHMX IEIT H peraoHajabHOM YPOBHAX
POCCHICKO! ®ENEPALIMHI
(MBJ Poccuy) (no crucky)

. Kutwias, 16, Mocxsa, 119049

DL G4 2008 v L /HITT

Ha N or

(7 1
O nanpasnenuu MeToameckux
PpexoMeHnauui

Hanpasnmio gna  npumenenus s NpaKTHYECKO#  JeATeNbHOCTH
Mertonmueciate pexomengamun mo OPHHATHIO COTPYAHUKOB TEPPUTOPHANLHBIX
‘OpraHoB (Ha OKPYXHOM, MEXPErHOHATLHOM M PETHOHANSHOM YpOBHSX),
YYpeXAeHHiH M opranm3aumii CHCTEMB MBJ{ Poccun Ha yueT mus nomydenus
CRMHOBPEMECHHON COLMANBHOI! BLIIIATH AN [pHOGPETEHNA HIH CTPOMTEILCTBE
KHIIOrO NOMEIIEHNUS H ee NIPELOCTARNEHHUIO.

Mpnnoxenue: no TeKcTy, Ha 18 1. B | 2K3.

3amecrutens Munuctpa

CHuP FYBO W21 Pocouy

" Lon

C.A.Tepacumon

Tlpug,

—

METOINYECKHE PEKOMEHJALIMH - )
710 NPHHATHIO COTPYAHHKOB TEPPHTOPHAILHBIX OPraHOB (Ha OKpY3KHOM,
MEKPErHOHAILHOM H PErHOHANLHOM YPOBHSIX), yUpeskIeHnil u
OpraHu3auHii cHCTeMbI MBJ Poccun na yuer pas NoJiy4eHHR
€AHHOBPeMeHHOH COUHAIbHOM BLINIATHI a5 NpHOOpeTeHHA HaH
CTPOHTEJILCTBA JKHJI0r0 nomemenus’ u ee npeaoCTAB/IEHHIO

L. IPHHSTHE HA YYET

Oprannzanus pa6otsl no APHHATHIO (OTKa3y B NPMHATHH) COTPYAHHKOB
Ha YHeT JUIA MONYYEHHd eAMHOBPEMEHHOH BHILIATHI W CHATHIO UX C yuera
BOJIAracTCi  Ha  CYWIECTBYIOWYI0 KMIMIUHO-GHITOBYIO  KOMMCCHIO
TEPPHTOPHANLHOIO Oprana (Ha OKPYKHOM, MEXPErHOHAIEHOM H PETHOHATEHOM

YPOBHSX), YupEAICHHS M OPraHH3aLMH CHCTEMBI MBJ Poccuu® nmbo na

crienuasbHo CO3AaHHYI0 KOMHCCHIO opraHa o NpenocTaBleHUIO

€AUHOBPEMEHHOM BHILIATI COTPYAHHKAM’, -

OTBETCTBEHHOCTS 38 OCylieCTRIICHNE yKa3aHHOH paGoTHI BO3naraetcs Ha
PYKOBOAHMTEJIA OpraHa. .

llpunstne na yuer ans nomyvenus €/IMHOBPEMEHHOH  BBINIATHI
BO3MOXHO IS JIHL, OMNpeACNEeHHbIX CTaTBAMH 4 n 6 PenepanbHoro 3akona
oT 19.07.2011 Ne 247-03 «O coumansusix FapaHTHAX COTPYAHHKAM OpraHoB
BHYTpeHHMX Jien Poccuiickoii Dexepatuy u BHeCeHRH M3MeHEHUH B OTACJIbHBIE
3axoHORaTensHEIe akThl Poccuiickoi ®enepanumy», -

‘B nensx nmpunsatus ma yuer COTpyAHUK obpainaercs B Komuccuio no
MecTy cayw6bu ¢ 3aseienueM. K sasmnenuio COTPYAHHKOM NpHJIaraioTcs
ClleAylomKe JOKYMEHTBI:

a) KOMHA (MHAHCOBOTO AMUEBOro C4eTa, crnpaska (aKT) O mpoBepke
KWIHINHBIX yC/IOBMH, BBIHCKA U3 IOMOBOH KHHIH WM €MHBIA JKHITHINHBI
AIOKYMEHT 33 MOCHE[HUE 5 NeT [0 NOAaYH 3adBIEHHA C MECT XHTENbCTEA
COTPYAHHKA H UICHOB €ro ceMbd (B CIydae, €CIH 10 HE3aBHCAIHM OT
COTPYAHHKA OGCTOATENBCTBAM JIOKYMEHTHI He MOryT OBITh nONyYeHEI,

' IPeACTaBAAIOTCH JAOKYMEHTEI, TMOATBEPKAAIOIIHE  HEBO3MOXHOCTD X

nony4yeHus);

6) xonuH nacnopra coTpyaHuKa 1 NacoPTOB YJIEHOB €ro CEMbH;

B) KONHA CBHAETENLCTBA O 3aKIMIOYEHHH (pacTopxenuu) Gpaka — TipH
cocrosnun B Gpake (pactopennu Gpaxa);

r) xonust (KOUNMM) CBHAETENLCTBA O poxzienun peGenka (nereit)
COTPYAHHKA;

X) cripaBka ¢ Mecta y4eGrl peGenka — ana gereil B BO3pacTe oT 18 no
23 ner, o6yuarommxca B 00pasoBaTeNbHbIX YUPEXACHHAX N0 OUHO tbopme
06yuenus;

: Mance ~ «eannospemennan sbimnaran.
* Nanee ~ «opransi»,
? fance ~ «Komuccuny.
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e) crpaBka 0 CTaxe CyxOsl COTPY/IHUKA B OpraHax BHYTPEHHHX €N B
KaneHAapHOM MCUHCIIEHHH C yKa3aHHEM MeCTa AMCIOKallHH TIOApasjieneHus, B
KOTOPOM ~OH MpPOXOAMT CAyx0y COMNACHO INTATHOMY pacmHCaHMIO
(npunoxenue Ne 1);

%) [OKyMeHTHl, MOATBepNJAlOUMEe HanWuue 1u6Go OTCYTCTBUHE B
coBCTBEHHOCTH COTPYAHMKA M (WJIH) WIEHOB €ro CEMBbH KHJIBIX NMOMeELIeHUH.
Tlpy npedoCTaBNeHHH NOKYMEHTOB HEOGXONMMO YHeCTh, YTO YKasaHHEIE
ceenenms 3a neppo/l ¢ 1991 roaa no Hacrosuiee BpeMa MOTYT NPENOCTABAATECH
Pa3NMYHBIMA  :  OPraHU3AUUAMH (nanpumep, 6topo TeXHHYecKkoH
HHBEHTapH3auuy, PocpeecTpoM U ap.);

3) KOmuA AOKYMEHTA, NMOATBEPXKAAIOEro NpaBo Ha JOMONHHTENLHYIO
nnomazns JKHIOro noMemleHus (B ciyuae, €CH TaKoe Npaso NMpeayCMOTPeHO
sakoHonaTensctBoM Poccuiickolit  ®emepaumu). [Dpaxnane Poccuiickoi
(Denepatyy, yBONEHHBIE CO CiHyxOel B oOpraHax BHYTPEHHHX Jea B
CHENManBHEIX 3BaHMAX [ONKOBHMKA (MAIMIMH  (MONHMUMH), IOCTHLHM,
BHYTpeHHeill CHyXO0Bl) H BElllE, NPEACTABANIOT KOMMM MEHCHOHHBIX
ynoctosepennil. COTPYAHHKH, HMEIOITHE YCHBIE CTENEHH WK ydeHBIe 3BaHUA
— KOHHH COOTBETCTBYIOMMX HOKYMEHTOB;

M) BHITMCKA M3 MPOTOKONA 3acefiaHHsA JKAIHIIHO-GHITOBOM KOMHCCHH O
NOCTAHOBKE Ha yueT — 1A JINN, MPHHATHIX HA YYET B Ka4€CTBE HYXAAIOWMUXCA B
KHIBIX ~ NOMEMIEHHSX COOTBETCTBYIOUIMM  TEPPHTOPHMAIBHEIM  OPraHoM
MB/I Poccun no 1 mapta 2005 rona;

K) KOMMM CBHAETENLCTB O POXIACHMH H CMEPTH COTPYAHHKE M
COOTBETCTBYIOUIME CIPABKM MEIMUMHCKHX YUPeXINeHHH — i pomutened
COTPYAHHKOB, nOrmémmx (yMepmIMX) BCHEACTBHE YBeubs WIM HHOTO
HOBpeXIEHHs 30POBbSA, MONYYEHHBIX B CBA3M C BEITIONHEHHEM CIYXeGHBIX
ofaszannocTeii, nu6o BcnepcTsne 3aoneBaHms, NONYHEHHOro B MEPHON
NPOXOXAEHUS CTy’KOB1 B Opranax BHYTPEHHHMX Aell.

Konun yxa3saHHEIX JOKYMEHTOB IOJDKHEI GHIT 3aBepeHbl B COOTBETCTBHH
¢ 3aKkoHOAaTenscTBOM Poccuifckoit (efepauuu WM MpPEACTAaBNEHH C
npenBABIEHHEM NOUIMHHUKOB NOKYMEHTOB. [IpH npeXsABIeHHH NOMTHHHAHKOB
JIOKYMEHTOB KOMH 3aBepSIoTcA cekperapem Komuccnn.

Cexperaph KoMHCCHH TIpOBEpSET  KOMIUIEKTHOCTh  MOCTYMHBIIHX
NOKyMEHTOB Ha CooTBeTcTBMEe nyHKTy 5 [Ilpasun  npegocTaBneRus
e/IMHOBpEMEHHO COLMANbHOI BHITUIATH! AN NPHOGPETEHNS WM CTPOHTEILCTRA
KHIIOTO TIOMEINEHWS COTPYAHWKAM OpraHOB BHyTpeHHuX aen Poccuitckoi
(deepauyy, yTBepiKAEHHBIX MocTaHoBnennem I[Ipasutensctea Poccuiickol
Gepepauu ot  30.12.2011 Ne 1223%, ans nocnenylomero poxiaia Ha
Komuccnto.

3asBeHne AaTUPYeTCA AHEM NPHHATHA cekperapeM KoMuccuH noiHoro
NaKeTa yKa3aHHBIX IOKYMEHTOB.

¥ Ranee ~ «Tlpasunan.

3 .

CekpeTaph 3aHOCHT CBEIEHHA O NMPHHATHIX JOKYMEHTAX H 3afABICHUH B
perucTpauHoHHbI JxypHan KoMuccuu # BBIIaeT CHpaBKy O jaTe fpHema €ro
[IOKYMEHTOB U 3asiBiieHus (npunoxenne Ne 3).

3acenanne KoMmmuccuu NpOBOAMTCA MO Mepe HeoOXORMMOCTH, HO HE
no3jiHee ABYX MECANEB I10C/IE MOJa4H COTPYAHHKOM 3aABICHHA U JIOKYMEHTOB.

Ha sacepanuu KomuCCHH NpOBEpAIOTCA CBEJIEHHS, COIEpKamuecs B
NpPEJICTABIEHHBIX COTPYAHHKOM JOKYMEHTaX; NPHHHMAETCS pellieHHe o
npusaTHH (06 OTKaze B NPHHATHM) COTPYAHMKA HA YYET JUIA MONYYEHHS
€IMHOBPEMEHHO# BEILIATEL. .

Pewenne Komuccnu o npunsTr (06 oTkase B NPHHATHH) COTPYAHHKA Ha
yHeT AJIA NONYYEHHUs eNHHOBPEMEHHOH BEIIUIATEl H O CHATHM C IaHHOTO ydeta
ocdopmmserca npotokonoM (mymkrsl 1, 2, 4 npunoxennst Ne4). Ilporoxon
YTBEpXAAETCA pacnopskeHueM opraua (npuioxenue Ne 5).

Caeziennst 0 COTPYAHHKe (COTPYAHHMKAX), IPHHATOM (TIPHHATHIX) HA y4eT
JUIA TIONMy9eHHs eJNHOBPEMEHHON BEILIATBI, 3aHOCATCA cexperapeM Komuccuu
B KHMTYy YydYera COTPyAHHWKOB, NPHHATEIX Ha Y4eT JANA NONy4YeHHs
€MHOBPEMEHHOM BHITATEL, B [OPAAKE OYEPERHOCTH, HCXOAA U3 CTaXa CIYXObl
COTPYAHHUKA H JaTHI NIOAa4H 3aABJIeHH.

Ha XaXnoro CcOTPYAHWKA, INPUHATOr0O Ha yd9eT Ui MHOJydeHns
€\MHOBPEMEHHOM BHULIATHI, cexpeTapeM KoMHccnH 3aBOMTCA YieTHOE AeNo, B
KOTOpOM CO/IEpIKATCS 3ajABIIeHNe U IOKYMEHTHI, yKalaHHbIe B MyHKTe 5 [Tpasun.
Vuernoe neno GopMHpYeTcs B COOTBETCTBHH C NepedHeM (npuioxenne Ne 6).
VueTHOMy Zelly NpHCBauBaeTCA-HOMEp, COOTBETCTBYIONIHH HOMEpY B KHUIe
ydera,

BHINMHCKA M3 PacniopsykeHHs 0. MPUHATHH (06 OTKAa3e B TNPUHATHA)
COTpYAHUKA HA YdeT ANA NONyIeHUs eNMHOBPEMEHHOM BBILIATEL U O CHATHH C
N@HHOrO y4eTa HANpaBUfeTCA MM BEIACTCA COTPYAHWKY, B OTHOWIEHWH
KOTOPOTO HPHHATO COOTBETCTBYIONIEE PCIICHHE, B HEMENBHbIA CPOK C HaThHl
PUHATHS 3TOTO PEIeHHs.

Undopmanus 0 COTPYAHHKAX, NMPHHATHIX Ha Y4eT, a TaKKe CHATHX C
NAaHHOTO yyeTa BHOCHTCH B 6a3y NaHHBIX O JIMLAX, COCTOAIIMX Ha y4ere JULA
MOJNYYeHHs eWHOBPEMEHHON CONMMATLHOR BHILIATH ANA MpHOGPETEHHS MM
CTPOHTENECTBA NGAIOTO TOMENIEHMA, a TalOKe CHATHIX C JIaHHOro yuera® B
HeJleNsHEI CPOK C IaTht IPHHATAA COOTBETCTBYIONEro pemenus Komuccned.

COTpYAHHK, COCTOAIMH Ha yueTe JUiA MONYYEHHA €/MHOBPEMEHHOH
BEIILIATSY, IPH Nlepexofie B APYrodl opraH MOAJIEXAT BKIIOYEHHIO B CITHCOK JIHL,
COCTOAIMX HA ydeTe jUIA NOy4eHHs eHHOBPEMEHHOMN BHIMIATH, CO BPEMEHH
NOCTaHOBKH €r0 Ha y4eT Mo NpeAblAylleMy MecTy NPOXOXAEHHS CIyxGh ¢
yuetom craxa ciyx6sl W JaTsl NONAuM 3asBieHHs. 3aBepeHHLIE KOMHH
JOKYMEHTOB YYETHOr0 Jiefla COTPYAHHKA BHIAAIOTCS €My Ha pyku s
(opMMpOBAHHUA YHETHOTO JIeNa 110 HOBOMY MECTY CITYXGEL.

3 Rtanee — «6aza nannuix». [lo paspaGoTxi # BHEAPEHHA COOTRETCTBYIOLIErO NPOTPAMMHOTO ofecricuenus ()
aumLIX HcnonsayeTcs nporpamMa «Exely, npenocTanienne HHHOPMAUMH B YRONHOMOYEHHOE NOApa3AENEHHE
JT MBJ{ PocCHR OCYDIECTRJIRETCA NOCPEACTBOM HCMONLIOBAHWA BENOMCTBEHHON INEXTPOHHOH MOYTH
a/JTAOHUC». x
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IL IPEJOCTABJIEHUE EJUHOBPEMEHHOM BBIILJIATBI

Pemenne 06 OCYIIECTB/ICHHH €JHHOBPEMEHHON BBULIATHl NPHHHMAETCA
TIpH HAMMMMHM NOKYMEHTANBHO NOATBEKACHHBIX TIPABOBEIX OCHOBaHHH, B
npefenax GIOKETHBIX acCHIHOBaHM, yreepxaennsix MBI Poccuu Ha nanssie
Henu.

AT MBJX Poccun nosopur o6semsi GIOKETHBIX -aCCHrHOBaHMH [0
oprasa.

Ha ocHosanun nosemennsix o61eMoB, cornacHo o4epeaHoOCTH, oOT
COTPYAHHKOB  3alpAMBAIOTCA OGHOBJEHHBIE [IOKYMEHTHI, yKa3aHHble B
nyHkre 5 IIpasun.

Pacuer eannoBpemennoii Bhmnatsr npoussonutcs Komuccredt o Mecty
cnyxGhl COTPYHHKA C yueTOM MecTa AHCIOKALHU TIO/IpasfieNieHus, B KOTOpOM
OH NPOXOAUT ciiyx6y COrNIaCHO IITATHOMY PACIHCAHUIO.

Pewienne  Komuccun oopmugercs  nporokosom (oyuxr 3
npunoxennd Ne 4), Koropeif cocraBnseTcs B 2-x 3K3IeMmApax:  1-niif
SKIEMILLAD XPAHHTCA B opraHe, 2-oif — HampaBferci B YIOJHOMOYEHHOE
nonpasaenenne AT MBJ] Poccuu®.

-Tpotokon ¢ pacnopsoxennem HaNpaBifloTCA B YNONHOMOYEHHOE
nonpaspenenne AT MBJH Poccuu ¢ npunoxenuem 3NEKTPOHHONA BepcHu
TIOCPeACTBOM  HcroNb30BaHMA Gaskl JaHmBX'. OpHOBpeMenHo Kommceus
YBEIOMIAIET COTPYNHMKOB, YKA3aHHEIX B NpPOTOKONE, O HEOGXONMMOCTH
Hanuyus (OTKPEITHA) 6aHKOBCKOTO CYETa Ha HX UM,

Ynonxomouennoe nogpasfenenve JT MBJ] Poccuu BhIHOCHT Ha
paccemotpenue Komuccun MBJE Poccun no TPEROCTABIEHHIO ERHHOBPEMEHHOMH
BHIIATH cOTpYAHMKaM (manee ~ Komuccus MBJ Poccun) yTBepxaeHHEI
TIPOTOKOJI OpraHa, .

Pemenue Komuceun MBJ Poccuut o sannuny NPaBOBBIX OCHOBAHHI i
TPENOCTABNCHNA COTPYAHHKAM eRMHOBPEMEHHOH BHLITIIATH odopmuserca
T[POTOKONIOM, B KOTODOM YKA3EIBACTCA CYMMa eIHHOBDEMEHHOH BHIIATI
KOHKPETHOMY COTPYHHHKY  OpraH (MecTo ciyk65: COTpYAHUKa).

AT MBX Poccun ocymectanser TIOATOTOBKY NPOEKTA PACTIOPAKEHHS
MBJ Poccuu, yrsepsnaiomero npotokosn Komuccnn MBJL Poccun.

Brinucka us pacnopakenus MBJ{ Poccun B Tewenne 10 paGouux nueit
Hamnpasjfercs B oprax (Gromxerononyyarens) no MeCTy ciyxG65l COTpyRHuKa.

AT MBJT Pocchu Ha 0CHOBaHHH H3NaHHBIX pacnopmxennii MBJ] Poccuu
Hanpasiser 8 O3/ MBJ{ Poccun BezoMocTs 1o PacnpeaeneHuIo JINMHTOB
GrofKeTHEIX obazarenscrn no  GloKerononyuaTensm (bynkunn
PACTIOPAAHTENS [0 OTHOMICHHMIO K KOTOPEIM ocymectaiser PO MBI Pocciu)
B COOTBETCTBHH C IAHHBIMH PacIOPIKEHUAMH.

—_——
:Vnpmemm KHIHILHON NONUTHKM, HMYILECTREHHEIX  XOIRACTBEHHBIX orHowenuit AT MBJ] Poccun.

o paspaGotxu # Breapenns COOTBETCTBYIOMIErD NPOrPAMMHOrO oGecriedenHA 6a3bi NaHHLIX NpeaoCTaRneHHe
MEKTPOHHOR BEPCHH NPOTOKO/IA OCYUIECTRIAETCR NOCPEACTEOM HCMONBIOBAHHA BEAOMCTBEHHOR 2MeKTPOHHOA
no4Th «IUOHHC.
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5

B Teuenne 5 paGoumx Mmed co AHA NOCTYNAEHMA MEHEKHBIX CpeAcTB
Komuccus 3anpammsaer ot cotpyanuxa 3assnenue c YKa3aHHUEM DEKBH3HTOB
Gankonckoro cuera. CoTpyaHMK B KpaTuaiimme CPOKH NpeJoCTaBiseT
COOTBETCTBYIOUIEE 3AiBIEHHE C NPHIIOKEHHEM KOITHH AOr0BOPA, 3aKJIIO4EHHOT0
uM ¢ GarKoM 06 OTKpEITHHM GanKoBckoro cuera Ha csoe mms. Ilocie sToro
Komuccus B Teuenue 5 paGounx nselt npencrapnser yKa3aHHBIe JOKYMEHTbI B
nofipasaeneHue  puHaHCOBOTO ofecreyeHMs Oprana JUIA  MepeuMCIeHHS
COTPYNHUKY HEHEXHEIX CpencTB. Opral IepeuuciseT NEHEXHbie CpeicTsa
COTPYNHHUKY B Te4eHHe 5 paGouux aneil.

C AaTbl NepevHCIeHHA SAUHOBPEMEHHOM BHIMIATH Ha GaHKOBCKMI cueT
COTPY/AHHKA OHA CUMTAETCA NPENOCTABIEHHOM],

Pemenuem Komitccnn Ha ocHOBAHHM KOMMH IIATEKHOLO JOKYMEHTA 1
PACNOPMKEHHA OpraHa COTPYAHMK CHHMAaeTCs C ydeTa Aaf HONMyueHUS
€IUMHOBPEMCHHOA BBHINNATHL. PeXBHIWTHI IIATEXHOro NOKYMEHTA BHOCATCA B
pasmien «Ilpumeuanne» Gassl famEbiX. Konua mnatexxsHoro JMOKYMEHTa
HanpasijAeTcs B yIOJNHOMOYeHHoe mnoapaspenedve JT MBJI Poccuu B
HeJleIbHELH CPOK C AaTHI IEPEYHCICHUS eAHHOBPEMEHHOI BbIILIATHL.

CoTpyAHHKY, OPUHATHIC HA YYeT B KAYecTBe HYXAAIOIMXCH B SKHIBIX
TIOMCICHHAX COOTBETCTBYIOIUM TEPPUTOPHAILHEIM OPraHOM (hefepanbHOro
OpraHa. MUCHONHWTENBHOM  RmacTH B cdepe  BHYTpeHHHX  genl
1o | mapra 2005 rofia, Takke CHHMAIOTCA C  JaHHOrO yuera mocie
TIePEYHCIICHHA SMHOBPEMEHHOH BBIILIATH Ha ero GaHKOBCKuiE CueT.

K nmrasoMy neny cotpyanika (qetsepras uacTs — apxuBHble MaTepHaJibl)
TpHOGINAeTCs BRITHCKA U3 PAacTIOPSIKEHMA O NPENOCTARNEHHH ©AMHOBPEMEHHOMN
BBIILIATE] B KOMUSA MIATEXHOIO JOKyMEHTA,

MBJ Poccuu





